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i snew /OFFICE ORDER NO.: 227 1202526

The following transfers and postings are made in public interest with immediate effect along with nature of
work to be performed by them.

Name of the
official &

designation
Ms. Alka, LDC

Existing Transferred to Nature of work

Accounts Establishment

Division

-Recruitment, MACP and promotion matters
including uploading at website/ newspaper etc.
-Preparation  and  maintenance of rosters,
seniority list, vacancy position, Model RR ag per
DoPT norms ete.

-Fixation of pay, release of annual increments

- maintenance & upkeep of service books,
service records of existing  and  retired
employees of Council.

-Matters regarding LTC and TA/DA

-Transfer and posting matters of regular staff
-Matters regarding retirement & pension of
regular employee

-Forwarding of application of regular employees
for other employment

-Dealing of RTI matters

-Dealing of all type of Leaves of regular
employee

~To manage outsourcing agency issucs and
ensure timely disbursal of salaries to outsourced
staff. Maintenance of attendance and rclease of
contractual staff salary

-Personal matters and grievances of al]
coniractual staff engaged through outsource
agency

- All correspondence with Ministry & and
Govt. departments on administrative matters.

- Continue to maintain chest.

- Any other waork assigned by Director
CCRYN from time to time

Establishment Store Division Return

Sh. Rakesh,
LDC

-Dealing with Annual Property
-Matters regarding NPS
-Matters regarding all tv

¢ of advances and




settlement thercof of regular employees i.c. GPF |
advance

-Matters regarding engagement and payment of
outsourced agency

-Matters regarding bonus related matters to
outsourced employees

-Booking of vehicles/ air tickets

-Dealing of public grievances

-Dealing of leaves of all outsourced staff

-To deal with all the correspondence and bills
received from various outsourced agencies
engaged by the Council.

-Full charge of store division i.e. all work related
1o procurement, store management and work
related to store division

to maintain the asscts, Register of the council and
its OPDs

- to ensure physical verification of assets and sale
of condemu stock as per rule

- to look after the work of sale of priced

L publication

02.  Further, Ms/Alka will look after the work of accounts division as and when required her services in accounts
division.
03. Ms. Seema, OA will assist to Ms. Alka and Sh. Rakesh for smooth functioning of Establishment division.

Sh. Prem Kumar, MTS presently posted in Store Division, will continue work in Store Division and will assist Sh.
Rakesh Kumar LDC for smooth functioning of Store Division.

04. Sh. Yogesh Bhandari, Accountant will continue look after the work of Accounts Division with the assistance
of Ms. Manish, OA and Ms. Deepika Awasthi as per Office order of even number dated 30.6.2025 under the
supervision of Sh. Sunil Kumar Anand, Consultant.

05.  This issues with the approval of Competent Authority, CCRYN.
v

Ranject Kumar Purbey
Admin-Cum-Aecounts Officer
For Director
Copy to:

Ms. Alka, LDC

Sh. Rakesh Kumar, LDC

All Concerned Officers/Officials
Concerned File

Director’s Office

GBI
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F.No. A-70/1/2026-Estt. Dated: 24.06.2026

@ [
OFFICE ORDERNO. ©"  /2026-27

Consequent upon the repatriation of Shri Ranjeet Kumar Purbey, Admin-cum-
Accounts Officer with effect from 23.06.2026 (A.N.) and to ensure smooth
functioning of administrative, financial, and regulatory works, the following
independent charges/roles are hereby assigned with immediate effect, in addition
to their present duties:-

S.No §Name & Additional ‘iKey Responsibility & Reporting
""" Designation Charge (Channel I
Ty T AN the administrative & financial
'Dr Deepak, e l matters
1. iResearch Officer éﬂ?ﬁgi};i;s i, . Routing:  Through DDO 10
(Y&N)/DDO | Director
| .*.._._T,»_,_. I S _‘! - _4',”"__7_“.___,____________.___.__.__._..__.____._.__..—-_-
‘3 \ |« Handling all vigilance cases,
DrD | complaints, and periodic integrity
;Elanchezhiyan, Vigilance Officer | reports.
Research Officer  (VO) '« Coordination with CVO/CVC.
(Y&N) | . Direct report to Director, CCRYN.
| |
1 T T T Government e-Marketplace
'Dr N V Gnanadeep (GeM) procurement, inventory,
3. Tatavarti, Research|Procurement and stock maintenarice.

:;Oh'icer (Y&N) « Routing: through DDO to Director

\
T | . Overall maintenance of stock
| i registers (Consumables & non-
% l consumables) and other works
| |
l
l
i
s

| related to store.

'Dr Varun V, « Physical verification of items and
4. |Research Cificer Store Incharge distribution to sections.
(Y&N) « Routing: through DDO to
| Director.
; + Assisted by: Shri Rakesh Kumar,
LDC

“. Handiing all applications and -
appeals under the RTI Act, 2005.

« Monitoring and timely disposal of
public grievances received via

Central Public
| Information
Dr Deenadayalan lofiicer (CPIO)-

|
|
|
l
|



5. B, Research Officerjcum-Public ’ CPGRAMS portal or physical

l {
i (Y&N) Grievance Officer | mail. |
' ‘ |(PGO) . Court Cases/ Legal Matters. |
; J}egal Cases | « Direct report to Director, CCRYN. |
T W N ee |- v P _J

Sh Ranjeet Kumar Purbey, Assistant Section Officer, O/o JS & CAQ, Ministry
of defence is directed to immediately handover the charge 10 the respective n§w|y
assigned officials. The concerned officials shall take over the charges accordingly

and submit a compliance report to the Establishment. \yﬂ”f/

(Dr Jyoti Keswani)

Director

To:-

1. Sh Ranjeet Kumar Purbey, Assistant Section Officer, Olo JS & CAO,

Ministry of defence - for immediate handover of charges.

2. Dr Deepak, Research Officer (Y&N)

3. Dr D Elanchezhiyan, Research Officer (Y&N)

4. Dr NV Gnanadeep Tatavarti, Research Officer (Y&N)

5. Dr Varun V, Research Officer (Y&N)

6. Dr Deenadayalan B, Research Officer (Y&N)
Copy to:-

1. Director's Office
2. All the concerned Sections



